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1. O6mme nooKeHUs

1.1. Hacrosimee [Tonoxcenue 06 apxuse wikoaw pa3paborano Ha ocHoBanuu IIpamepHoro
[07I0%eHHs 00 apXHBEe OPraHM3allMK, YTBEPKACHHOrO puKka3oM denepaibHOro apXuBHOIo
arentcTBa Ne 42 ot 11 anpenst 2018 roja, B cootsercTBuH ¢ KoHcTuTyme# Poccuiickoi
®enepaunn, Genepatsubm 3akonom Ne 273-03 ot 29.12.2012r "O6 obpasosanuy B
Poccuiickoit ®eneparuu’ B penakuuu ot 6 mapra 2019 roga, YcrapoM 061meobpa3zoBarebHOro
YYPEKICHHS.

1.2. Jlannoe ITosoxkenue 06 apXxHBe ONpe/eNseT cOcTaB I0KYMEHTOB apXxuBa 06pa3oBaTe/bHOM
OpraHH3alliK, YCTAHABIHBAET 3a1a4H, Ha3HA4YEHHE U (YHKIIHHU IIKOJLHOTO apXHBa,
periJaMeHTHPYeT JesTebHOCTh JIHIA, OTBETCTBEHHOI'O 3a BeJICHHE apXHBa B
06111e00pa3oBaTEIbHOM YYPEXKICHHH.

1.3. B cBO€# NIesTebHOCTH apXHB PYKOBOACTBYeTca HOBbIM [Tonoxennem o6 apxuBe MKOIEL
®enepanbbM 3akoHoM Ne 125-@3 ot 22.10.2004 "O6 apxuBHOM aene B Poccuiicko
Dejiepanuy’”, 3aKOHAMH, HOPMaTHBHBIMHM NTPaBOBLIMH akTaMu Poccuiicko ®enepanun,
cybnexta Poccuiickoit Denepanny B chepe apXHBHOIO Jiefa | AeIONPOM3BOICTBA, IIPABHIaMA
OpraHH3alNK XPAaHEHHSA, KOMIUIEKTOBAHHSA, YYETa H HCIIOJIb30BaHHA JTOKYMEHTOB APXHBHOIO
honaa Poccuiickoii Denepariu U IPYrHX apXUBHBIX JOKYMEHTOB B FOCYIapCTBEHHBIX OpraHax,
OpraHax MeCTHOI'O CaMOYIPaBJICHHS ¥ OPraHU3ALMSAX, JOKAIbHBIMH HOPMATHBHBIMH aKTaMH
00pa30BaTeIBHOTO YYpekKICHHS.

1.4. JlokymenThI 0611e06pa30BaTeIIBHOIO YUPEKACHHS, HMEIOLIHE HCTOPHYECKOE, KYIBTYPHOE,
HayqHOE, COLHAIbHOE, SKOHOMHYECKOE U NOJTUTHYECKOE 3HAUYEHHE, COCTABJISIOT
TOCYAapCTBEHHYIO 4acTh APXHBHOTO $oHa Poccuiickoii Denepariy, sSBIsIOTCS
COOCTBEHHOCTBIO FOCY1apCTBA H MOUIEKAT TOCTOTHHOMY XPaHEHHIO B rOCY/IapCTBEHHBIX
apxuBax Poccuiickoit ®enepaunn. Jlo nepegaun Ha rOCyIapcTBEHHOE XpaHEeHHE JTaHHBIE
AOKYMCHTEI BpEMEHHO XPaHATCH B 0011€00pa3oBaTelIbHOM YUPEK/IeHHH.
1.5. B mKoie 1% XpaHeHus J0KYMEHTOB APXHBHOTO $onna Poccuiickoit ®enepannun u
SAKOHYCHHBIX JCI0NPOH3BOJICTBOM AOKYMEHTOB IPAKTHYECKOTO HA3HAYEHHS, HX OTOO pa,
HCOJIL30BAHHA M IOATOTOBKY K epe/iade Ha roCy/IapcTBEHHOE XPAHEHHE CO3AeTCs apXi
1.6. ApxHB CO3/1a€TCs KaK CAMOCTOSTEIEHOE [0/Ipa3/ieIeHAe, BO3IIIABIIAEMOE JIHIIOM,
OTBETCTBEHHBIM 33 BEIEHHE apXMBA COIACHO IIPHKA3y JHPEKTOpPA IIKOJKL. '
1.7. OBmeoGpasosatensiioe yupexenne 0feceaMBaCT APXHB HEOBXOTHMAIM TTOMeI¢
000pyI0BaHHEM H Ka/[paMH. E
1.8. ObumeoGpasosarenbHoe yupexcnenue obecnieunpaet coxpanHocTs, yder,
YIOPAJIOYEHHE H UCTIONb30BAHHE OKYMEHTOB ApXHBHOIO  orza Pocontickoi ex :

JIOKYMEHTOB Ha IOCYapCTBER
1.9. Bee pa6oTel, cazaHHbL

YTBEPAKIaeMOMY IMPEKTOPON
HHM B CBOeH paborte. . .
1.12. Kontpors nesremsrocry a
YIPCKICHHUS.
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2. CocTaB I0KYMEHTOB apXHBA

B mIKOJIBHEIH apXUB [IOCTYNAIOT!

e 3aKOHYEHHBIE JIEIONPOM3BOICTBOM IIKOJIbI IOKYMEHTBI TIOCTOSHHOIO XpaHEHHA,
00pa3oBaBIIKecs B JeSTeIbHOCTH CTPYKTYPHBIX II0/pa3/eIeHHH, J0KYMEHTBI
BpeMeHHOro (cBbime 10 JeT) cpoka XpaHeHHs, HeOOXOAMMBIE B TIPAKTHYECKOH
JeATEIbHOCTH. JJOKYMEHTBI 10 KaapaM U 00yJaromumMces;

e JIOKYMEHTHI IOCTOSHHOIO XPAHEHHS H 110 JIMYHOMY COCTaBY YYpEKICHUH-
NPeIIIeCTBEHHUKOB,

« JMuHBle OH/IBI BETYITHX PaGOTHHKOB 00111€00pa30BaTeIbHOIO YUPEKAEHHH,
NOCTYIHBIIHE B aPXHB;

e ChOyxeOHBIE H BEIOMCTBEHHbIC H3/IaHHUA;

¢ CIIPaBOYHO-IIOMCKOBBIE CPEJCTBA K JIOKYMEHTaM M YYETHBIE JOKYMEHTHI ApXHBa
0061me06pa3oBaTeIbHOIO YUPEKICHUS.

3. 3apa4yu apxuBa

3.1. OCHOBHBIMH 33/1a49aMH aPXHBA IIKOJIbI IBJISIOTCH: |
3.1.1. Oprann3anus XpaHeHHs JTOKYMEHTOB, COCTAB KOTOPBIX MPEIYCMOTPEH pasieioM 2
Hacrosmero [lonoxenus o6 apxuse. '
3.1.2. KomMniexToBaHHe apXxHBa JOKyMEHTaMH, 00pa30BaBIIUMHCS B JEATEILHOCTH
0bmeobpa3oBaTeIbHOrO YUpEKICHHS. '
3.1.3. Vuer, obecneuenne COXPaHHOCTH, CO3/IaHHE HAYYHO-CIIPABOYHOTO Al
3.1.4. Mcnonb30BaHus IOKYMEHTOB, HAXOJSIIHXCS HAa XPAHEHHUH B APXHBE IIKO.
3.1.5. TloAroToBKa i CBOEBPEMEHHAS TTepeiaya JOKYMEHTOB APXHBHOTO (o
Dejiepaliy Ha IOCTOSHHOE XPaHEHHE B OCYAAPCTBEHHBIH (MYHHLIMNAT

3.1.6. Meroauyeckoe pyKOBOJICTBO H KOHTPOJIb 3a (JOPMHPOBAHHEM H oo
A€JI0NPOH3BOACTBE IKOJIBI H CBOEBPEMEHHOH NEpE/laueil UX B apXUB oﬁpaao
YYPEKACHHA.

4. OYHKLHH apXHBA IIKOJIbI

XPaHCHHWH B apXUBE
4.3. Ilpeacrasiser
H COCTABE XPaHALIMXCS
Denepaunn 1 .D;pymx
y4eTa I0KyMEHTOB A
44. CucTeMamanpy
apxuB, oﬁpasonamnn
Y4pEKICHHS.
4.5. PaspaGarsiBaer )
IIPOBEPOYHOH KOMHC
TOCY1apCTBEHHbIN (
46.0
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* HA PacCMOTPEHHE M COTNIACOBAHME IKCIEPTHOH KOMHCCHH LIKOJIBI OITHCH JIEN
[IOCTOSHHOTO XpaHeHHs, BpeMeHHBIX (CBbie 10 J1eT) CPOKOB XpaHEHHUS, B TOM YHCIIC 110
KaJpaM M 00yHaOIIHMCS, @ TAK)KE aKThbl O BBIICTICHHH K YHHUTOXKEHHIO apXMBHBIX
JOKYMEHTOB, HE MOJUIE/KAIIHX XPAHEHHIO, aKTh 00 yTpaTe JIOKYMEHTOB, aKThI O
HEHUCIIPABHMBIX TIOBPEKIEHHAX aPXHBHBIX JOKYMEHTOB,

e Ha YTBEpKJEHHE IKCIIEPTHO-NPOBEPOYHOH KOMHCCHH YIIOJIHOMOYEHHOI0 Oprana
HCIOJTHATENBHOM BIacTH cyonekta Poccuiickoi desepanuu B chepe apxHBHOro jena
(nanee - DIIK apXxMBHOTO YUPEKIEHHA) OTMCH /]I IOCTOSHHOTO XPaHEHHUS,

« Ha cormacosanue DK apxuBHoro yupexaenus cyobexra Poccuiickoit deaepaunu
(MyHHIIMNIATLHOTO @PXHBA), B CIIyYae HaJIEJIEHHS €r0 COOTBETCTBYIOIAMH
OJTHOMOYHSAMH, OITHCH JIeJT 110 THYHOMY COCTaBy;

« Ha cornacoBanne JITK apxuBHOro yupexaenus cybnekra Poccuiickoi deznepalnn
(MYHHIMIAILHOIO apXHBA), B CIyYae HaJIeJIEHHs ero COOTBETCTBYIOMUMHA
MOJTHOMOYHMSAMH, aKThI 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABHMBIX II0BPEKACHHAX
ApXHBHBIX JOKYMEHTOB:

* Ha YTBEPXKACHHE JMPEKTOPY IIKOIbI OHCH /€] IIOCTOSHHOIO XPaHEHHS, OTTHCH
BpeMeHHBIX (cBbie 10 1eT) CPOKOB XpaHEHHs, B TOM YHCJIE OITKMCH A€ [10 KaapaMm H
00Y9aroIMMCS, aKThl O BBIICJIECHHH K YHUYTOKEHHIO apXHBHBIX IOKYMEHTOB, HE
MOUIEKAIIMX XPAHEHHIO, aKThl 00 yTpare J0KyMEHTOB, aKThl O HEHCIPaBUMbIX
MOBPEkKICHASX aPXHBHBIX IOKYMEHTOB, YTBep:KAeHHBIe (cornacoBannble) DK mmm
rocyIapcTBEHHbIM apXHBOM cyObekTa Poccuiickol @enepanun (Mynmmnmm
apX¥BOM) B CITy4ae HaJleJIeHHs €ro COOTBETCTBYIOIUMH NOTHOMOYHAMH.

4.7. Opranu3syer nepeaady J0KyMeHTOB ApXuBHOTo (onzaa Poccriickoi (I)e.nepanml
NOCTOSSHHOE XPaHEHHEe B rOCY1apCTBEHHBIN (MyHHIHNATBHBIN) apXHB.

4.8. OpraHu3yeT ¥ DPOBOJMT 3KCIEPTH3Y HEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBEI
CPOKOB XPaHEHHMs, HaXOIAIMXCs Ha XPAHEHHH B APXHBE IIKOJIBI B HENSIX 0TOOpA ]
JULA BKIIOYEHHS B cocTas ApxHBHOro ¢onaa Poccuiickoi ®@enepaiiny, a Takxke
JOKYMEHTOB, HE NOAJIEXAIIHX JalbHEHIIEMY XPaHEeHHIO.
4.9. YuactByet B paboTe 3KCIEPTHOH KOMHCCHH 06IE06pa30BaTeIBHOTO YUpe
4.10. TIpoBoAMT MEPONIPUATHSA 10 OOECTIEYEHHIO COXPAHHOCTH JIOKYMEHTOR, HAXOZ
XpaHCHHH B apxuBe 001e00pa3oBaTeIbHOIO yYpekKICHHS. 1
4.11. Opranusyer HHpOPMHPOBAHHE AJMHHUCTPALIMK H PaGOTHHKOB IIKOJIBI O CQ
COEpKaHHH JIOKYMEHTOB apXHBa 00111e00pa3oBaTeIbHOrO YUpeKICHHS.
4.12. Mndopmupyer nosib30BaTenei Mo BONpPOCaM MECTOHAX0K/IEHHUS apXHBHBIX noxyue‘_'

4.13. Opranusyer BbIa9y AOKYMEHTOB M JieJ Ul paGoThI B ymenscxoit HJIH BO npememioe
110JIb30BaHHE.

4.14. Ucnosiager
CTaXka ¥ APYTAM no_

) s

apXHBe JIeJlaM H JI0KY
4.18. VuactByer B p
4PXHBHOIO JA€JIa H nelm 1pO¥

4.19. Oka3zbiBaeT Me ¢

Scanned by CamScanner



«  CTPYKTYPHBIM IOAPA3JICICHUSIM H PabOTHHKAM IIKOJIBI B MIOJATOTOBKE I0OKYMEHTOB K
riepe/iaye B apxuB 0011e00pasoBaTesibHOr0 YUpekKACHHUS.

4.20. VyacTBYET B IPOBEACHHH MEPOIIPHATHIL 1O MOBBINEHUIO KBATH(DHKAIMH pabOTHUKOR
apXHBa H CIYKOBI IETONPOH3BOACTBA 00pa30BATE/ILHOH OpraHHU3allHH.

5. [IpaBa apxuBa

JL1s1 BLIMOJTHEHHS BO3JIOKRCHHBIX 3104 W (GYHKIHH JIHI0, OTBETCTBEHHOE 334 ADXHB, HMEEeT
npagBo:

5.1. IlpeacTaBnsaTh JHPEKTOPY 00pa30BaTENILHOIO YUPEKACHHS NIPEUIOKEHUS 110
' COBEPIICHCTBOBAHHIO OPraHM3allHH XPAHEHH s, KOMILUIEKTOBAHHUA, Y4€Ta M MCI0IB30BaHUA
ApXMBHBIX JOKYMEHTOB B @pXHBE IIIKOJIBI;

5.2. KOHTpOIMpOBaTh BHIIOJIHEHHE YCTAHOBIECHHBIX IIPaBUI1 paboThI ¢ IOKYMEHTaMH B
CTPYKTYPHBIX OApasaenenHsx oomeodpasoBaTebHOr0 yIpEKACHH.

3.3. 3anpamMBarh OT CTPYKTYPHBIX 110/pa3/ieieHHi H pabOTHUKOB IIKOJIbI CBEACHH,
HeoOXouMBIe 118 paboTEl apXHBa, ¢ Y4eTOM 00ecTieYeHHs BBITIOIHEHHA BCEX BO3JIOKEHHBIX Ha
apXuB 3a/1a4 ¥ QYHKIHH.

5.4. JlaBath pa3bsiCHEHHs ¥ PEKOMEHIAIMH 10 BONPOCAM, BXOSIIAM B KOMIIETEHIIHIO apXHBa
06meobpazoBaTEIbHOIO YYPEKICHHS.

5.5. UHGOpMHPOBATE CTPYKTYPHBIE MOApa3/ieieH s MIKOJbI O HEOOXOAUMOCTH Nepeiadd
JOKYMEHTOB B @pDXHB B COOTBETCTBHH C YTBEPKICHHBIM rpaQMKOM.

5.6. IlpuEMMaTh y9acTHe B 3aCelaHUAX IKCIIEPTHOH KOMHCCHH 00mIe00pa3oBaTeIbHOrO
VYPEK/ICHHUS, & TAKKE B IKCIIEPTHO-IIPOBEPOYHOH KOMHCCHH YIIOJTHOMOYEHHOIO OpraHa
HCIIOJIHMTENbHOM BiacTh cybbekTa Poccuiickoi denepanuu B chepe apXHBHOIO Jejia.

6. OTBETCTBEHHOCTD 32 PYHKLHOHMPOBaHHE apXHBa

6.1. HasHaueHHOE MPHKa30M AMPEKTOPa K0! JIHIO, OTBETCTBEHHOE 3a BEAICHHE apXHBa,
OTBEYAET 32 BLINOIHECHHE BO3JIOXKEHHBIX Ha apXMB 3a/1a4 U (yHKIHH B COOTBETCTBHH C
JeHCTBYIOIIMM 3aKOHOZIaTeTbeTBOM Poccuiickoi Menepariin.

6.2. OTBETCTBEHHBIE 3a BE/ICHAE AENONPOU3BOJICTBA, TOATOTOBKY H NPEACTABICHHE noxyuem'on
Ha XpaHEHHUE B aPXMB, HA3HAYAIOTCA TUPEKTOPOM 0611e06pa3oBaTeIbHONO YIPEKICHHS.

6.3. KOHTpOJIb 3a IEATENbHOCTRIO apXHBA OCYIIECTRIIAET JHpeKTOp 06meobpa3oBaTeTbHOro
YYPEHICHHUA.

pernauenmpymnm:n'(; e
PabOTHHKOB U yTBE

IHCbMEHHOH (hOPME B COC
Dexepaiuy. -
7.3. onoxexue TpHH] :

[lonoskennio npHHAMS
7.4. Tlocne npunstus Io
AONOJIHEHHH OTAETbHBIX
ABTOMATHYECKH YTpayk
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